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Job Fair Interviewing & Selection Options! 

Search	scholars	
using	the	

online	resume	
search	

I	will	use	the	
online	resume	
search	to	look	
for	students	to	

interview	

I	will	input	my	
selec:ons	
online	who	I	
would	like	to	
interview	

Search	scholars	
using	the	bulk	
resume	search	

I	will	use	bulk	
resume	search	
to	look	for	
students	in	

highly	selected	
industries	

I	will	input	my	
selec:ons	
online	who	I	
would	like	to	
interview	

Interview	
student	walk	
up	at	the	job	
fair	only	

I	will	not	search	
for	students	

online	or	using	
the	bulk	

resume	search	

I	will	only	
interview	walk	
up	students	at	
the	Job	Fair	

No	student	
interview	

I	will	not	
par:cipate	in	
the	job	fair	

I	will	input	the	
student(s)	I	
want	to	hire	

online	with	my	
rank	

preference	
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1.  Log into the Mayor’s Intern Fellows Program Web-Site: www.mayorsinterns.org. 
2.  Click the button titles: Company / Nonprofit login”. 

Mayor’s Intern Fellows Program 
Log into the MIFP online portal 

Copyright © Education is Freedom, 2014 All rights reserved. 

3	



3. Enter your user login ID and password below and click on the button titled “Log in”. Your login 
information was sent to you via e-mail. 

Mayor’s Intern Fellows Program 
Log into the MIFP online portal 
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4. Now your are at your personalized company dashboard. Please ensure that your company name is located 
on your personalized company portal. 

Mayor’s Intern Fellows Program 
Log into the MIFP online portal 
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1. On your personalized company dashboard, please click on the button titled “Search for an Intern Fellow(s)” 

Mayor’s Intern Fellows Program 
Review student profile using the online resume search 
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Student Selection screen overview 

Mayor’s Intern Fellows Program 
Review student profile using the online resume search 
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Online portal tool bar. 

Filter areas where you can 
narrow down your search for 
an intern. 

Your personal summary of 
interns you have reviewed. 

Results from your student 
intern filter above. 

Action buttons: 
Clear Selection: allows you to 
clear your selected filter and 
begin a new filter. 
Filter: Allows for you to filter 
through student profiles based 
on your selections. 
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Mayor’s Intern Fellows Program 
Review student profile using the online resume search 
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2. Review the options below, select the criteria you would like for your intern fellow. Once you have chosen your 
selections below, please click the “filter” button. Please note, to begin a new filter, you must click the “clear 
selection” button. 

3. Below are the results for your filter. To view a student’s profile, please click on the students name below 
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Sample online scholar bio below: 

Mayor’s Intern Fellows Program 
Review student profile using the online resume search 
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Status selection area: Use this area if you find a student profile you are interested in. 
•  Blank – All student profiles are blank unless you change their status. 
•  Potential candidate – I am interested in this student and would like to put on my list to 

revisit after I complete my search. 
•  I want an interview – I want to set up an interview with this student. 
•  I want to hire this student – I want to hire this student. If you choose this option, please 

rank this student. 
Change status button: Click this button if you decide to change the status from blank to 

either potential candidate, I want an interview or I want to hire this student. When you 
click change status, this student will appear on your company portal summary list. 

View more student portfolios: To close this student portfolio, simply click outside of the 
window. You will return to the list of students from your filter. 

Print: If you would like to print the students profile, simply click the “print” button and follow 
the prompts on your computer. 
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Mayor’s Intern Fellows Program 
Review student profile using the online resume search 
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4. Once you find a potential candidate or a student that you would like to interview, please update the status 
of the student. Click on the drop down menu and you will have the option to select potential candidate, I 
want an interview or I want to hire this student. Once you have selected your choice, please click the 
“change status” button. 

5. When you return back to your company summary, you will notice that your student application 
status will be updated. Please note that you can see the candidates by status, if you click the 
hyperlink. This is where you will find your chosen candidates. 
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1. On your personalized company dashboard, please click on the button titled “Search bulk resumes by 
industry”. 

Mayor’s Intern Fellows Program 
Review student profile using the bulk resume search 

Copyright © Education is Freedom, 2014 All rights reserved. 

2. Enter the MIFP password: interns2016! You will have access to the bulk resumes we have by 
industry. 
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Mayor’s Intern Fellows Program 
Review student profile using the bulk resume search 

? 
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3. Input the student’s first name and last name and click the “filter” button. 

4. Below is the results for your student name filter. To change the student status, please click on the student’s 
name below 
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Mayor’s Intern Fellows Program 
Review student profile using the bulk resume search 
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4. Once you find a potential candidate or a student that you would like to interview, please update the status 
of the student. Click on the drop down menu and you will have the option to select potential candidate, I 
want an interview or I want to hire this student. Once you have selected your choice, please click the 
“change status” button. 

5. When you return back to your company summary, you will notice that your student application 
status will be updated. Please note that you can see the candidates by status, if you click the 
hyperlink. This is where you will find your chosen candidates. 
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1. On your personalized company dashboard, please click on the button titled “Sign up for the Job Fair April 8, 
2016”. 

Mayor’s Intern Fellows Program 
Sign up for the MIFP Job Fair 
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2. Fill out the registration form for your company. 
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Mayor’s Intern Fellows Program 
What are my next steps? 

For questions or concerns, please contact us: 
214.432.8552 

www.mayorsinterns.org 
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Internship Partners review on-line student resumes and select students to interview: 
March 8 – March 18, 2016 
Internship Partners will have the opportunity to select students from the online student resume portal who 
they would like to interview at the Job Fair. If desired, MIFP can select students for Internship Partners to 
interview. Deadline to select students to interview: March 18, 2016. 
 
 
Job Fair: April 8, 2016; 9:00a.m. to 3:30 p.m. at the Hyatt Regency Dallas  
Internship Partners will have the opportunity to interview students who they have selected from the online 
student resume portal at the Job Fair. Interview schedules will be sent by Education is Freedom. If 
desired, MIFP is able to select interns for Internship Partners who are unable to attend the Job 
Fair. Deadline to register for Job Fair: April 1, 2016. 
  
  

 Job Fair: Student Workforce Development Training 
 The MIFP job fair is also part of the Mayor’s Intern Fellows Program workforce 
 development program. As part of this training, we ensure that all students receive a 
 minimum of 1-2 corporate interviews. We ask that each company interview additional 
 students so they can gain the experience and confidence of interviewing with a company. 
 When you receive your interview schedules, you will have some additional students on 
 your list to interview. Thank You for helping to prepare the leaders of our future. 

  
 Job Fair: Schedule 
 Registration / Set-Up: 8:30am – 9:00am 
 Group A: 9:00am – 10:45am 
 Group B: 10:45 – 12:30pm 
 Lunch: 12:30pm – 1:30pm 
 Group C: 1:30pm – 3:15pm 
 Take Down: 3:15pm – 3:30pm 

  
 Student interviews are scheduled in 15 minute increments. Each group is scheduled for 7 
 interviews. 

  
 Box lunches will be served  
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Mayor’s Intern Fellows Program 
What are my next steps? 

For questions or concerns, please contact us: 
214.432.8552 

www.mayorsinterns.org 
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Internship Partners select students for offer letters & submit onboarding paperwork for 
completion by your selected intern/s: Deadline: April 15, 2016 
 
 
Offer letters sent to Internship Partners to review and confirm: April 25, 2016 
 
 
Notification of intern acceptance: May 25, 2016 
 
 
Internship begins: June 13, 2016 
 
 
Celebration Luncheon: August 1, 2016; noon – 1:30 p.m. at the Hyatt Regency Dallas Hotel 
 
 
Internship ends: August 5, 2016 
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